
 Procedure to Register Institutes & to complete 
KYC Registration under National Scholarship Portal 2.0 

First time Registration of Institute 
 

Step 1:   

• Fill Institute Registration format to register your institute under NSP.  
 

• Fill Institute Reset Login credentials format to reset User ID & Password.  
 

• Formats are available on our website www.gokdom.kar.nic.in or 

www.dom.karnataka.gov.in Submit to the Directorate of Minorities, 

20th floor, V.V Tower, in-person or through Mail 

gokdomnsp@gmail.com 

 

Step 2:  

• The Institutes having DISE & AISHE Code only are eligible to apply. 

 

Step 3:   

• Using login credentials, login to your Institute & fill the Online Institute 

Nodal Officer KYC (INO) Registration Form, as per the instructions given 

in the user manual available in Institute login page. 

 

Step 4:  

• Take print of Institute Nodal Officer KYC (INO) Registration Form and 

submit the same to the Department through mail or in-person, attested 

by the principal with seal & signature. 

 

Step 5: 

• Institute’s KYC Registration Form will be approved by the State Nodal 

Officer 

 

Step 6: 

• Once the Institute’s KYC Registration Form is approved a “New 

Password” will be sent to the registered mobile number. Login by using 

the same & update your profile (refer User Manual). 

 

Step 7: 

• Once institute profile update is done, go to “Add update details”, select 

your institute courses offered and update course-wise fees- mandatory. 

• Only after completion of the above 7 steps your institute name will be 

displayed on NSP Portal for students to apply and institutes to verify 

applications of their students. 

http://www.gokdom.kar.nic.in/
http://www.dom.karnataka.gov.in/
mailto:gokdomnsp@gmail.com


 

 

Format for Registration (Adding) of Colleges/Institutes under Post Matric & 

Merit Cum Means - National Scholarship Portal 2020-21  

To, 

The Director, 

Directorate of Minorities 

20th floor Dr B.R Ambedkar Veedhi 

V.V Tower Bangalore-560001. 
 

     Sub: Registration of Colleges/Institutes Regarding. 
 

I, The Principal of _____________________________________________ hereby submit 

that our College/Institute is not registred in National Scholarship Portal for the 

students to apply for scholarship. 

I therefore submit the following details in the Performa for taking suitable action 

and to register the name of our College/Institute. 

INSTITUTE DETAILS 

 Institute Name*  

 DISE/AISHE Code*  

 Institute Nature* 

 GOVERNMENT INSTITUTES 

 PUBLIC TRUST 

 PRIVATE 

 AIDED 

 PRIVATE TRUST 

 Board State*  

 Board/University Name*  

Course Level Offered* 

 HSC/INTERMEDIATE [12TH] PUC/EQUIVALENT 

 DEGREE/GRADUATE/UNDER 

GRADUATE/INTERGRATED 

 POSTGRADUATION 

 DOCTORATE/M.PHIL/P. HD 

 CERTIFICATE 

 TEACHER TRAININGS 

 POLYTECHNIC 

 DIPLOMA (OTHER THAN POLYTECHNIC) 

 I.T.I 

 PG DIPLOMA 



 

 

Institute Address*  

Institute State*  KARNATAKA 

Institution District*  

Institution Taluk/Block*  

Institute Pincode*  

Institute Tin No  

Institute Tan No  

CONTACT PERSON DETAILS 

Name*  

Mobile No*  

Phone  

E-mail*  

BANK DETAILS 

Bank Name  

Branch Name  

Bank Account Number  

IFSC Code  

Registeration Certificate*   ENCLOSE WITH THIS FORMAT 

     

 Date: 
 

 Place: 
 
 

 
Principal 

Seal and Signature 

 
 

 

Note: - Send Scanned copy of the above format through e-Mail to The Directorate   

of Minorities – gokdomnsp@gmail.com 

mailto:gokdomnsp@gmail.com


 

Format to Reset College/Institute Login Credentials  

(in case of forget User ID & Password) under Post Matric & Merit Cum Means 

National Scholarship Portal 2020-21  

To, 

The Director, 

Directorate of Minorities 

20th floor Dr B.R Ambedkar Veedhi 

V.V Tower Bangalore-560001. 
 

     Sub: Reset of College/Institute Login Credentials Regarding. 
 

I, The Principal of _____________________________________________ hereby request to 

reset user name & password of our college/institute as we are unable to login by using 

last year’s login credentials. 

I therefore submit the following details in the Proforma for taking suitable action 

and to reset of college/institute Login Credentials. 

INSTITUTE DETAILS 

 Institute Name*  

 DISE/AISHE Code*  

Institute Address*  

Institute State*  KARNATAKA 

Institution District*  

Institution Taluk/Block*  

CONTACT PERSON DETAILS OF PRINCIPAL TO SEND LOGIN CREDENTIALS 

Name*  

Mobile No*  

E-mail*  
     

 

 Date: 
 

 

 Place: 

 
 

Principal 
Seal and Signature 

 
 
 

Note: - Send Scanned copy of the above format through e-Mail to The Directorate of 

Minorities – gokdomnsp@gmail.com  

 

mailto:gokdomnsp@gmail.com


Operational Manual 

Operational steps involved to Fill 

Institute’s Registration Form for AY 

2020-21 



















National Scholarships Portal 
(NSP2.0)

Operational  steps  to make Institute’s 
Profile functional after getting 

Registration Form approved by the 

Academic Year : 2020-21

District Nodal Officer



1.Select 
Academic Year 

2019-202.Enter 
user ID

3.Enter 
Password

4.Enter 
Captcha

5.Click to Login 
in to NSP profile

Once Registration Form is approved by the District Nodal Officer, Institute Nodal 
Officer (INO) will receive new password in the registered mobile number.  To 

make profile functional login with new password and follow the steps described 
below



1. Enter the 
OTP received 

on the 
Institute’s 

Nodal Officer 
mobile.

2. Click to 
proceed 
further.



1. On first login, 
NSP2.0 will force 
you to reset the 
password. Enter 

password of your 
choice keeping 

password policy in 
mind.

2. Click to 
save new 
password 
on NSP2.0

Password policy 
guidelines for 

setting up new 
password in Step-1



After 
successfully 

changing the 
password, click 

to proceed 
further



Click to expand 
the options 
provided in 

Administration

After first successful login, Institute Nodal Officer (INO) will have to update the 
profile, Course Level and Courses to make Institute visible to the Applicant’s 
while applying for scholarship on NSP2.0. After profile updation Verification 

section will be enabled



Click on Update 
Profile for updating 
remaining details of 

Institute profile



1. Profile 
updation is 

enabled through 
OTP 

Authentication. 
Enter OTP 

received on 
INO’s mobile

2. Click to 
proceed 
further



1. To change 
Institute’s 

affiliation, select 
the State where 

Board / 
University is 

situated 

2. Select the 
Board / 

University to 
which Institute is 

affiliated with3. To select multiple 
course levels, press 

and hold the Ctrl key 
on the key board and 

select the course levels



On transfer or change of 
INO, details can be 
changed from this 
section.  In case of 

change in INO’s mobile 
number OTP will be sent 
on new mobile number 

for authentication.



Click to 
update the 

profile 
information 
on NSP2.0



It shows that 
Institute’s 
profile is 
updated

Click to update course 
level, courses and fee

in the institute’s 
profile. This option is 

OTP enabled . 



With the help of below options Course Level, Course and Course Fee can 
be updated. Click on respective button and proceed further
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